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NOTE: The Company Policy controls the () hrnawesT Good Afternaon, Bz User
company-level feature entittements and Home  PaymensaTansiers Sevces etk Sexings Mesaps LogO
dollar limits. This function is for User
Administrators only. User Administrators PREFERENCES
are authorized to set entitlements and Manage Accounts T Accessvlty
dollar limits for organization users only. g B g ok e ‘
Approved Minnwest Bank limits are pre- o omepage reeences
populated. Manageyour homepage i ncudi ik ks &
BUSINESS MANAGEMENT /

1. Select the ‘Settings’ menu and then 8 Manage Users @ Polices

‘Policies’. SR g o SR S

2. Select a transaction type that you'd Minnwest Biz =
like to set parameters around by [ ®
clicking on the name of the transaction
type (e.g., ACH Collection).

Transactions Features Accounts User Roles

ACH Batch ACH COLLECTION

Rights  Allowed Actions

$999,999,999,999.99
Approval Limits
ACH Collectio
Maximum Amount Maximum Count

Per Transaction

Check Ret

Daily Per Account 999,999,999

Can view al
Can DrafuApprove/Cancel

Allowed Actions ACH cousczém
Rights Allowed Actions

NOTE: One or multiple levels may be set
up to establish general or specific user POLICY TESTER
limitations. Fiter by

v
Al v | | QU search Add Allowed Action

Allows ACH Collection transaction for any amount

Amount: Any 1P Addresses: Any Hidie: Detalls
Approvals: 1 Draft Hours: Any &
Subsidiaries: Any Location: Any Edit
Accounts: Any SEC Codes: Any

Questions? Please contact Minnwest Bank toll-free at 1-866-752-8135.
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3. Select the ‘Draft Amount’ box. Specify
the dollar amount that will be the limit : E—
for the allowed action being set up. I — /

Edit Allowed Action X

Amount
NOTE: A designation of ‘Any’ means that prftAmoun:
there is no dollar limit restriction for the B L1 —
draft amount, not to exceed the approved
Minnwest Bank limits.

4. Select the ‘Approvals’ box. Between Edit Allowed Action x
one and five required approvals can e
be set. Select - or + to change.

Amount

® Any allowable amount

NOTE: The number of approvals
designates how many users must approve —
the transaction before it is fully authorized I

for Minnwest Bank to process. a s

idiaries (2) Select specific subsidiaries

B e e Select Subsidiary(s) X
5. Select the ‘Subsidiaries’ box. Select

the subsidiary or subsidiaries allowed
for this transaction type.

Redwood Ralings L

Select Account(s) X
6. Select the ‘Accounts’ box. Choose the srovne: W e
account(s) that can be accessed for s
this transaction type. CLASSC CHECKING

Questions? Please contact Minnwest Bank toll-free at 1-866-752-8135.
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7. Optional: Select the ‘Draft Hours box.
Select the days and hours allowed for
this transaction type. Edit Allowed Action

Any allowed subsidiaries (2) 1 of 2 Subsidiaries selected

NOTE: The days of the week down the left

side and the hours of the day across the Aecounts

top can be clicked to select an entire row Ay llowedaccount(5) 2f3 Accounts sefected

or column. The individual boxes can also /

be selected or deselected. The o .

organization will not have the authority to <] O e . Al <l Al ~] [

override pre-established policies set by
Minnwest Bank.

8. Optional: Select the ‘Locations’ box. IP Addresses

Choose the country or countries within LM

North America from where this "

transaction type may be drafted. Click B

‘OK’ when done. Edit Allowed Action

Q) Any allowed subsidiaries (2) 1 of 2 Subsidiaries selected
NOTE: If no countries are designated Accounts
(Any), there will be no restriction placed on s 2ot nccomssectes
draft source location. Once a country or
countries have been selected, IP addresses ——_
sourced from all other countries worldwide bay
will be denied. The organization will not Mondy ek b
have the authority to override pre- 29 Drat ours
established policies set by Minnwest Bank. aten /
() United States O Canada ) Mesice N

9. Optional: Select the ‘IP Addresses’ box.

Enter the IP address and/or IP address

range(s) to be allowed from where this

transaction type may be drafted. All e

other source IP addresses will be . /

denied. Click ‘OK’ when done.

+ Add IP Address

NOTE: If no IP address or IP address range
is designated (Any), there will be no
restriction placed on IP address origination.

Questions? Please contact Minnwest Bank toll-free at 1-866-752-8135.
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10. Optional: Select the ‘SEC Codes’ box. /
Select which codes are allowed for the SEC Code
transaction type.

cencel

1. Optional: Select the ‘Policy Tester’ to T — /
validate the Company Policy

functionality to assure the setup is s e e
correct. Draft v $ 0 % ‘
Subsidiary SEC Code IP Addresses
NOTE: If the policy test is unsuccessful, the || peo v
reason for the failure will be designated on Location oay Hour Minutes  AM/PM
the screen. United States. N/ || Any A ( PM
) Auth code provided () Template used
Approvol lelts \ ACH COLLECTION
. . Rights | Allowed Actions
12. Select the ‘Rights’ tab to view the —
dollar and count limits assigned by Approval Limits
MinnWeSt PriVOte. Maximum Amount Maximum Count

Per Transaction

NOTE: Minnwest Bank sets the approval

dollar limits for the Company Policy. This paly per Account
screen is for viewing purposes only and
cannot be edited.

Daily

Monthly

13. Repeat steps 2-12 for each transaction
type.

Questions? Please contact Minnwest Bank toll-free at 1-866-752-8135.
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Features \

Transactions Features Accounts User Roles

14. Select the ‘Features’ tab to view the

FEATURES @
non-transactional features assigned by .
Minnwest Bank. :
ACH
) )
] ]
0 0
o © wireuiosos :
Accounts Minnwest Biz save
Company Polcy @ \
15 Se|ect the ’Accounts' tob to VieW the Transactions Features Accounts User Roles \
account rights assigned by Minnwest ACCOUNTS @ )
BO n k Number Name View Deposit Withdraw Labels
4479 CLASSIC CHECKING v v v
NOTE: Minnwest Bank sets the account R 7 > y
access for the Company Policy. These v v v
settings are for viewing purposes only and
cannot be edited. =
16. Select ‘Save’ to save information
where applicable. @

NOTE: It is not necessary to click ‘Save’ .
. yoo Policy Saved

after setting up each transaction type.

Click ‘Save’ once all necessary changes Policy changes have been accepted

have been made to save time.

NOTE: The ‘User Roles’ tab is a shortcut for

access to the ‘User Roles’ page. Reference =
the ‘User Roles’ Guide for instructions on i

this feature.

Questions? Please contact Minnwest Bank toll-free at 1-866-752-8135.
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